WORLD BLIND UNION
EMPLOYMENT INITIATIVE

RESOURCE TOOL GUIDELINES
Introduction
These guidelines include five sections which we hope will be helpful to those providing Resource Tools to us.  The five sections are:
1. Background

2. Resources to be Collected:

3. Guidelines for Submitting Resource Tools 

4. Consent Form

5. Quick Reference Checklist

1. Background

Historically, blind and partially sighted people experience the highest unemployment or underemployment rates of any group in their culture or society.  Indeed, around the world, only about 25% of those who are working age have any form of paid employment.  This statistic is even more profound in developing countries, where unemployment reaches closer to 90%.  Being blind, without access to resources, exposed to society’s relentless low expectations, and routinely being excluded from participation in the economy, results in social and economic isolation.  

In response to this distressing situation, a two-pronged employment strategy has been developed by the WBU: (1) Change awareness levels and assumptions regarding the capabilities of individuals who are blind amongst employers; and, (2) Change the work readiness levels and self-assurance of people who are blind and partially sighted.

We believe that there are many examples of good employment models, mentoring and peer support programs, income generating and self-employment programs.  It is our objective to gather these examples and share them with colleagues around the world.  These examples can demonstrate the results of good programs and can be adapted and replicated to respond to local needs.
2. Resources to be Collected
a. Employment Mentoring & Peer Support Programs
We will gather examples of mentoring and peer support programs related to employment in order to expose people to successful employment peer mentoring and support programs and teach them how to establish their own customized programs that are meaningful and relevant to their environments and specific regions via tools developed. Tools will be targeted to both developed and developing countries and will provide information to those who are seeking employment and to those who are already employed.

b. Employment Tools & Resources for the WBU Website

We will gather existing employment resources and models currently available for individuals who are blind and partially-sighted in order to develop a framework of employment tools and resources for the WBU website that is targeted to people who are blind and partially-sighted, employers, and organizations serving the blind worldwide.  This framework will also offer an important advocacy tool for employers.

c. Microcredit/Microenterprise/Income Generating Programs

Income Generating, self-employment and micro-enterprise programs are seen as having tremendous potential with respect to improving the economic participation of blind and partially sighted persons.  We wish to gather examples of successful income generating/self-employment/micro-enterprise programs, in order to share these examples with blind persons, potential employers, service providers and in particular, with funders of mainstream micro-enterprise programs, who are traditionally hesitant to make loans to blind persons.

3. Guidelines for Submitting Resource Tools 
We are particularly eager to receive resource tools in the three categories described above.  In submitting the information, please include as much of the following information as possible:
· A program/project summary to include: 

· Name and location of the program
· Program objectives

· Length of time in operation

· Approximate number of participants (by year, total, depending on nature of program)

· Information about the organization operating the program including contact person and email contact details

· Brief description of the program, its methodology and results, approximate budget

· Lessons learned

· Advice for others thinking of operating a similar program

· Some case studies from project

· Photos (with permission of participants)

· Program documentation (such as training manuals, etc. in electronic format (if available)

· Materials may be submitted in English, French and Spanish with permission to translate into other WBU languages as needed
· All materials should be submitted electronically in MS Word format in order to facilitate accessibility

· If possible, good quality photographs or video clips depicting the program or project will be very much appreciated
Materials should be submitted to: 
· " 

penny.hartin@wbuoffice.org


4. WORLD BLIND UNION CONSENT FORM
I, _______(person’s name)________________, give my permission to the World Blind Union to use my story, and any photographs, videos or other electronic representations of it, for the purposes of promoting the abilities of blind and partially sighted persons in employment or other aspects of life.

Signature
Date

(Electronic signature acceptable)

5. WORLD BLIND UNION – EMPLOYMENT RESOURCE TOOLS -QUICK REFERENCE CHECKLIST

When forwarding the Resource tools, please ensure that you have included the following information:
· Summary Sheet containing basic program information 

· Contact information for follow-up by WBU

· Program background information such as:

· Detailed program description

· Program manual if available

· Training materials if available

· Sample budget if available

· Other program materials

· Signed consent form (for client photographs, videos, etc.)

· Photographs, video and/or audio clips

· Permission for WBU to post material on its website and to translate into other WBU languages 

· Materials to be provided in MS word format in English, French or Spanish

Resource tools to be submitted to: penny.hartin@wbuoffice.org
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